THE  GENERAL  COURSE 


EVENING  TUTORIAL  CLASSES 


BUSINESS  AND  INDUSTRY  COURSES 


(Extension) 

Leading  to  a B.A.  Degree 

This  course  is  designed  for  those  who  cannot  attend 
the  regular  sessions  of  the  University.  Evening  classes  are 
given  during  the  winter  months,  and  there  are  daytime 
classes  in  July  and  August. 

Admission  requirements  include  nine  subjects  of  Grade 
XIII,  although  special  consideration  will  be  given  to 
applicants  of  mature  age.  (30  years.) 

Four  subjects  may  be  undertaken  in  one  year — sixteen 
credits  are  required  to  complete  the  degree. 

This  course  gives  an  opportunity  to  concentrate  in 
subjects  of  special  interest.  It  also  offers  this  wide  selec- 
tion of  subjects: 

Anthropology,  Art  and  Archaeology,  Astronomy, 
Botany.  Chemistry,  Classics  in  Translation,  Eco- 
nomics, English,  French,  Geography,  Geological 
Sciences,  German,  History.  Italian,  Latin,  Mathema- 
tics, Music,  Philosophy,  Philosophy  (St.  Michael’s), 
Physics,  Political  Science,  Psychology,  Russian, 
Sociology,  Spanish,  Zoology. 


EVENING  COURSE  IN  BUSINESS 
Leading  to  a Certificate 


Obligatory  Subjects: 

Two  of: 


Accountino 

Economics 

I Yr. 

Human  Factors  of  Administration 

Obligatory  subject  not  chosen  in 

First  Year  and 

II  Yr. 

An  optional  subject 

Business  Organization 

and 

Ill  Yr. 

An  optional  subject 
Optional  Subjects: 

Business  Finance 
Elementary  Statistics 
Marketing 
Production 

Candidates  must  successfully  complete  examinations  in 
six  subjects  in  order  to  qualify  for  the  Certificate.  No 
more  than  iwo  subjects  may  be  undertaken  in  one  year. 


Among  the  Stars 

Anthropology  A — ^The  Study  of  Man 
Anthropology  B — General  Linguistics 
Art  of  Speech 
Background  for  Business 
Biography 

Canada  Faces  the  Arts 

Classical  Civilization  and  the  Modern  World 

Development  of  Self  Expression 

Dutch 

Economics  (Introductory) 

Economics  (Applied) 

Effective  Speaking 

English  Composition 

English  Furniture 

English  for  New  Canadians 

English  Literature  I:  Twenty  Novels — for  variety 

English  Literature  II:  An  Expression  of  Values 

Exercises  for  Health 

French 

The  Future  of  the  Commonwealth 
German 

Horticulture,  Progressive 
How  to  Listen 

Industrial  and  Agricultural  Toxicology 

Interior  Design 

International  Affairs 

Italian 

Journalism 

Joy  of  Singing 

Law  and  the  Layman 

Logic,  Introduction  to 

Magazine  Writing 

Medical  Microbiology,  Introduction  to 

Mental  Health 

Music,  Appreciation  of 

Music,  Theory  of 

Natural  Science 

Philosophy 

Piano  (Classes 

Play  Production,  Introduction  to 

Poetry,  Reading  and  Writing 

Problems  of  Ethics  in  Modern  Society 

Psychology 

Rhythmics 

Russian 

Social  and  Political  Ideals  of  Today 
Spanish 

Textile  Treasures  of  the  Royal  Ontario  Museum 

Viruses  and  Virus  Diseases 

Workshop  in  Writing 

The  World  Around  Us 

Writing  for  Broadcast 


Accounting — Cost  Accoimting  for  Management 

Accounting — Introductory 

Accounting — Intermediate 

Accounting — Financial  Statement  Analysis 

Accounting — Fundamentals  for  Non-financial  Managers 

Administrative  Practices 

Administration  in  Food  Services  (January) 

Advertising  Management 

Appraisal  of  Real  Estate  I and  II 

Appraisal  of  Real  Estate — Advanced 

Basic  Radioisotopes  and  Radiation  Technology 

Brittle  Fracture  of  Metals 

Business  Administration 

Business  Forecasting — Principles  and  Practice 

Business  Law 

Canada's  Major  Industries 

Canadian  Surgical  Trade  Course 

Communication  in  Business — Written 

Economics — Introductory 

Economics — Canada  and  the  World  Economy 

Economics — Money,  Banking  and  Finance 

Effective  Speech  in  Business 

Electric  Power  Systems 

High  Speed  Data  Processing 

Illumination  I and  II 

Illumination — Advanced 

Industrial  Management 

Internal  Auditing 

Marketing  lA,  IB. 

Marketing — II 

Methods  Research 

Office  Management — Introductory 

Organization  of  the  Foreman’s  Job 

Personnel  Administration — Introductory 

Personnel  Administration — Advanced 

Personnel  Administration — Interviewing 

Personnel  Administration — Labour  Relations 

Personnel  Administration — Sal^  Administration 

Personnel  Administration — ^Training 

Plastic  Analysis  of  Structures 

Plastics 

Production  Management 

Psychology  in  Industry 

Public  Administration,  Essentials  of 

Public  Relations 

Purchasing 

Quality  Control — Introductory 
Quality  Control — ^Through  Statistical  Methods 
Retail  Distribution 
Sales  Management 

Small  Business  Organization  and  Management 
Soil  Mechanics 
Statistical  Methods 

Staff  Rdle — Assistance  to  others  in  an  Organized  Setting 

Taxation — Personal  and  Corporate 

Techniques  of  Operations  Research 

Understanding  Investment  Securities 

X-ray  Analysis 
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CORRESPONDENCE  COURSES 


Association  of  Administrative  Assistants 
Association  of  Professional  Engineers 
Canadian  Association  of  Purchasing  Agents 
Canadian  Credit  Institute 
Canadian  Institute  of  Export 
Canadian  Institute  of  Realtors 
Canadian  Institute  of  Traffic  and  Transportation 
Certified  Public  Accountants  Association 
Chartered  Institute  of  Secretaries 

Successful  completion  of  these  courses  leads  to  recog- 
nition by  the  sponsoring  organizations. 

ORAL  FRENCH  SUMMER  SCHOOL 

The  Division  of  University  Extension  conducts  the 
Oral  French  Summer  School  at  St.  Pierre,  St.  Pierre  et 
Miquelon.  In  St.  Pierre  the  student  will  enjoy  French 
environment  and  civilization.  The  purpose  of  the  School 
is  to  develop  the  student’s  proficiency  in  spoken  French 
and  to  widen  bis  experience  of  French  life  and  culture 
through  the  daily,  natural  use  of  the  French  language. 

Classes  in  pottery  are  also  offered  at  the  1961  Summer 
School. 

A brochure  giving  details  regarding  fees,  accommoda- 
tion and  travel  costs  is  available  on  request. 


NOMA 

NOMA — Certificate  Course  in  Office  Management, 
Students  must  complete  the  Evening  Course  in  Business 
leading  to  Certificate  (see  page  2 of  this  folder)  and 
undertake,  in  addition,  four  subjects  in  Office  Manage- 
ment. 


EDUCATIONAL  TELEVISION 

As  a member  body  of  the  Metropolitan  Educational 
Television  Association  of  Toronto  (M.E.T.A.)  the  Uni- 
versity co-operates  through  the  Division  of  University 
Extension  with  the  Canadian  Broadcasting  Corporation 
and  private  television  stations  in  the  production  of  tele- 
vision programmes  in  the  Arts,  Humanities,  and  Sciences. 
During  1960^1,  a successful  credit  course  in  “Bepnning 
Russian”  was  presented  on  CBLT-TV  (Toronto)  in  col- 
laboration with  the  Department  of  Slavic  Studies.  Other 
television  courses  are  currently  being  planned  for  presen- 
tation in  1961-62. 


SOCIAL  WORK 

Human  Growth  and  Behaviour 

Training  Course  in  Recreation  and  Informal  Education — 
Partn 

For  information  regarding  Social  Work  Courses  tele- 
phone WA.  3-6611,  Local  461. 


GENERAL  INFORMATION 

’‘‘Early  Registration  and  Counselling 

Place:  Wallberg  Building,  North-East  comer  of  St. 

George  and  College  Sts. 

Time:  Monday,  September  18th.  7:30-9  p.m. 

Wednesday,  September  20th,  7:30-9  p.m. 
Monday,  September  25lh,  7:30-9  p.m. 

^General  Course  (Extension)  Classes  Commence  Sep- 
tember 20.  Telephone  WA  3-6611,  Lwals  300,  310  for 
information  regarding  counselling  and  final  dates  for 
receiving  applications. 

Information 

For  further  particulars  regarding  of^ning  dates  and 
fees,  or  for  descriptive  pamphlets,  write  to  University 
Extension,  65  St.  George  Street,  Toronto  5,  or  telephone 
WAlnm  3-6611,  Locals  304,  308,  526,  527. 

Arbor  Room  — Hart  House 

The  Warden  of  Hart  House  has  very  kindly  issued  an 
invitation  to  all  students  in  the  evening  courses  to  use  the 
facilities  of  the  Arbor  Room,  Hart  House.  Refreshments 
after  classes  are  available  there. 


EXTENSION  SERVICES 

In  addition  to  the  activities  shown  in  this  brochure, 
the  Division  of  University  Extension  collaborates  svith 
the  Royal  Ontario  Museum,  the  School  of  Nursing,  the 
School  of  Social  Work,  the  College  of  Physicians  and 
Surgeons  of  Ontario,  the  Social  Planning  Council  of 
Metropolitan  Toronto,  and  the  Toronto  Institute  for 
Pastoral  Training  in  providing  lecture  courses:  and  con- 
ducts special  courses  requested  by  professional  organiza- 
tions. The  Division  also  assists  organizations  and  clubs 
throughout  the  Province  in  arranging  lecture  programmes. 


UNIVERSITY  OF  TORONTO 
DIVISION  OF  UNIVERSITY  EXTENSION 


Director 

Assistant  Directors 


D.  C.  WnUams.  M.A.,  Ph.D. 

J.  P.  Kidd.  B.A. 

H.  L.  MUls,  B.A.,  M.Com. 

Dorothy  Milner 
E.  S.  PhUlfps,  B.A. 


Assistant  to  the  Director  A.  F.  Knowles,  B.A. 

(Television) 

Secretary  ...  Margaret  Pratt,  B.A. 


^^ewr^  Course  (Extension)  , Anita  H.  Shearer,  B.A. 

Evening  Classes Helen  G.  Denne 

Correspondence  Courses Inge  Kassbaum 

AceSs  Gcnmdc  F.  Pearce 
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